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Job Description:  Facilities and Gallery Technician 
   
Job Title:		Facilities and Gallery Technician 
Reporting to:		Head of Buildings
Contract:	Permanent 
Working Hours:	Full Time (37.5 hours per week)

We are committed to flexible working and welcome applications from candidates seeking part-time hours. 

We would consider appointing one full-time postholder or up to two part-time postholders working up to 3 days per week each, depending on the skills and availability of applicants.


Salary:			£26,000 FTE 
Location:		The Art House, Drury Lane, Wakefield. WF1 2TE	

Aim of the Role
The Facilities and Gallery Technician is a hands-on role focused on the practical maintenance, presentation and day-to-day care of The Art House’s (TAH) spaces.

[bookmark: _GoBack]You will play a key role in ensuring TAH remains a safe, welcoming and well-maintained environment for artists, Studio Holders, visitors and staff. Working across facilities, technical support and exhibition delivery, the role helps ensure the smooth operation of TAH’s diverse programme of activity. The role is central to support the maintenance and presentation of TAH’s buildings, galleries, studios, and outdoor spaces. Working with and reporting to the Head of Buildings, the role combines practical maintenance responsibilities with exhibition installation support and general building upkeep.

The role helps support the needs of artists, studio holders, participants, visitors and staff, contributing to a welcoming and accessible environment for everyone who uses TAH. 

Key Responsibilities
Facilities and Building Maintenance
· Support the maintenance and upkeep of The Art House buildings and outdoor spaces, this includes our public spaces, studio spaces and maker spaces. 
· Assist with planned preventative maintenance schedules and minor repairs.
· Assist with sourcing, ordering and maintaining materials, tools, equipment and supplies required for facilities, exhibitions and building maintenance.
· Support the management and maintenance of off-site spaces.
· Assist with routine facilities checks including water testing, fire alarm testing and PAT testing.
· Monitor and report maintenance issues, and liaise with and support contractors onsite, ensuring works are carried out safely and with minimal disruption to building users.
· Support the presentation and appearance of The Art House, ensuring public, studio and spaces remain welcoming, safe and well maintained.
· Support the Head of Buildings with larger maintenance, refurbishment and improvement projects across the organisation.
Gallery and Exhibition Support
· Working collaboratively with the programme team, to assist artists and curators on installations, de-installations and gallery changeovers to see the successful delivery of our exhibitions programme. 
· Support the preparation and maintenance of gallery spaces to a professional standard.
· Support the handling, movement, packing and installation of artworks and exhibition equipment.
· Assist in the construction of display furniture, temporary structures, mounts and frames for the gallery and public areas.
· Maintain workshop equipment, tools and storage areas.
· Prepare galleries, studios and public spaces for exhibitions, events, installations and creative activity.
· Support the delivery of public events, workshops and organisational activities through room set-up, technical assistance and practical support where required.
· Support environmentally sustainable working practices across the organisation.

Health, Safety and Security
· Support the implementation of health and safety procedures across the organisation.
· Assist with risk assessments, inspections and record keeping.
· Contribute to maintaining safe working practices for staff, tenants, volunteers and visitors.
· Support emergency planning and site security procedures.
General Duties
· Assist with cleaning, gardening and plant care when required.
· Undertake other facilities, technical and gallery support duties as required.
· The role involves regular manual handling, use of ladders, lifting and carrying of equipment and materials.
· Support the delivery of accessible and inclusive environments for all building users.
· Build positive relationships with artists, studio holders, participants and visitors, providing practical support and contributing to a welcoming environment.



Person Specification 

We welcome applicants with experience gained through building maintenance, facilities, construction, carpentry, workshop environments, technical theatre, gallery installation or similar practical fields


	Criteria
	Essential
	Desirable

	Experience
	
	

	Experience in facilities maintenance, building services or a similar practical role.
	x
	

	Enjoys practical problem-solving and finding effective solutions to day-to-day operational issues / DIY, repair and problem-solving skills.
	x
	

	Experience using hand and power tools safely.
	x
	

	Basic carpentry and woodworking skills.
	
	x

	Understanding of health and safety requirements in a workplace environment.
	x
	

	Ability to safely move and handle equipment, materials and artworks.
	x
	

	Ability to work independently and collaboratively.
	x
	

	Experience in a gallery, museum, arts venue or public building.
	
	x

	Qualifications and Training 
(appropriate training will be provided to the successful candidate) 
	
	

	Health and Safety training
	
	x

	Fire marshal or fire safety training 
	
	x

	A NEBOSH or IOSH qualification or equivalent experience
	
	x

	Working at Height Training 
	
	x

	Full UK Driving Licence
	
	x

	Personal Qualities 
	
	

	Attention to detail
	x
	

	A supportive and compassionate attitude to working with others
	x
	

	Ability to work flexibly and adapt to the changing operational needs of the organisation
	x
	

	Ability to prioritise and work under pressure with good time management
	x
	

	Proactive approach to work and in working with others
	x
	

	Working at The Art House: Our values
	
	

	A commitment to creating welcoming and inclusive spaces for diverse communities 
	x
	

	An understanding of, or interest in, the role of visual arts organisations in supporting artists and communities
	x
	





Why Work Here

The Art House is a leading visual arts organisation supporting artists at all stages of their careers through exhibitions, residencies and creative projects. We are home to more than 45 artist studios and provide public access to our Print Studio, Ceramics Studio and Darkroom. We also deliver a wide range of Creative Arts and Health programmes and are proud to be both a Studio of Sanctuary and Gallery of Sanctuary. We are committed to accessibility, inclusion and creating welcoming spaces for artists, communities and visitors. This role offers the opportunity to contribute to an ambitious programme of exhibitions, residencies and creative activity while developing practical facilities and technical skills.
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